	UMCP                UMCP CENTRAL

ANIMAL ORDER REQUEST


	Comple  Complete Sections 1, 2, 3 and 4


	Date of  Date of Request



	 SECTION 1 – ADMINISTRATIVE INFORMATION

	Name of Point of Contact (POC)


	Name or Principal Investigator



	Departme  Department and Lab


	Phone No. of POC
	FAX No.     

	Building and Room
	FRS
	Protocol No.



	   SECTION 2 – ANIMAL DATA

	Species
Species


	Strain/Stock/Common name/Scientific name

	  No. of males

  No. of females

  Either OK


	 Age/Weight          Critical?
 Yes

         No


	  Total Quantity


	   Vendor/Source

	Opecial O  Special Ordering Requirements     

     Pregnant

     Timed pregnancy:   gestation days   

Other:
	Additional Comments/Instructions (such as special 

housing  requirements)


	SECTION 3 – DELIVRY INFORATION

	Delivery Address (Building and Room)
	Date Animals Needed

	Housing Location (if different from Delivery)
	   Note: Modifications or interruptions of a standing order 

   must be submitted in writing to your facility manager a 

minimum of three weeks before the change.


	Order Type   

     Standing

    Non-standing

	If standing, total number

 and frequency
	 Start Date
	 Stop Date

	SECTION 4 – ORDERING INSTRUCTIONS

	 Investigator or Designee will order the animals.  YES    NO     If NO, who will?

	 E-mail form to DLAR/CARF (CARF@umd.edu) 

	     E-mail form to the facility manager where your animals will be delivered or housed.  For 4th floor Biology, sent to

     Biology@umd.edu.

	    Note: No matter where your animals are housed, you must e-mail this form to DLAR/CARF prior to ordering.   If your animals

    are housed in or will be delivered to Biology, Animals Sciences, Vet Medicine, CARF or CBMG, your facility manager must be 

    aware of the shipment prior to ordering to ensure resource availability.  Facility approval is NOT required for other housing 

    facilities. 

	 Animal sources  - rats and mice may ONLY be obtained from the approved animals source list at

 www.umresearch.umd.edu/IACUC/ARAC unless approved by the Attending Veterinarian.

	   SECTION 5 – FACILITY AUTHORIZATIONS 

	 Approved by Facility Manager


	Date




